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By-Laws of the Young Professionals Network 
of the 
Urban League of Eastern Massachusetts 

ARTICLE I – NAME AND PLACE OF BUSINESS

Section 1.01  NAME.  The name of this organization will be the Young Professionals Network of the Urban League of Eastern Massachusetts.  The organization will also be referred to as “YPN-ULEM”.

Section 1.02  AFFILIATION.  YPN-ULEM is a volunteer auxiliary of the Urban League of Eastern Massachusetts (“ULEM”), an affiliate of the National Urban League.

Section 1.03  LOGO.  The YPN-ULEM logo, approved on January 16, 2003, may be changed with the approval of the majority vote of YPN-ULEM members.

Section 1.04  Colors.  The colors of YPN-ULEM shall be red and white. 

Section 1.05  PLACE OF BUSINESS.  YPN-ULEM shall have its place of business located at 88 Warren Street, Roxbury MA, 02119 or at such places as the Executive Board may determine.

Section 1.06  DURATION.  YPN-ULEM shall have perpetual existence.

ARTICLE II – PURPOSE

Section 2.01  PURPOSE.  The purpose of YPN-ULEM shall be to (i) assist the ULEM in achieving its goals; (ii) develop community service programs that have positive influences on African-American youth; and (iii) provide a forum for young professionals that fosters professional and personal development.

ARTICLE III – MEMBERSHIP

Section 3.01  MEMBERSHIP.  Any person subscribing to the goals of YPN-ULEM may become and remain a member by paying dues annually and meeting the qualifications and requirements as defined in Section 3.02 and Section 3.03.  A member is entitled to participate in general body meetings, the annual meeting, and special meetings and has the privilege of voting at said meetings.
Section 3.02  QUALIFICATIONS.  A duly authorized member in good standing shall be individuals who: 

(1) meet the qualifications of individual membership as set forth in the By-laws of the ULEM;

(2) are between the ages of nineteen (19) and forty (40);

(3) pay an annual membership fee as determined by the Officers’ Committee; and

(4) meet all membership requirements as described in Section 3.03.

Section 3.03  MEMBERSHIP REQUIREMENTS.  All members are required to attend and actively participate in three (3) community service events throughout their membership tenure, which is one (1) year. A community service event is defined as an event planned and executed by the Community Service Committee. All members are expected to attend at least two-thirds (2/3) of the general body meetings throughout their membership tenure.  Attendance at an event is defined as physical participation. In addition to this, members will be asked to sign a YPN-ULEM confidentiality agreement.

Section 3.04  VOTING RIGHTS.   All members in good standing, as defined in Sections 3.02 and 3.03, shall be eligible to vote on a matter either in person or by written proxy submitted to the Secretary/Co-Secretary of YPN-ULEM.
Section 3.05  QUORUM.  At any duly called members meeting, a majority of the entire authorized membership of YPN-ULEM shall constitute a quorum, but less than a quorum may adjourn a meeting.  Except as otherwise provided by these By-laws, any action taken by a majority of the members, at which a quorum is present, shall be the action of YPN-ULEM.

Section 3.05.1 PRESIDENTIAL DISCRETION TO WAIVE QUORUM RULE IN SPECIAL CIRCUMSTANCES. In special circumstances during any duly called Members meeting, the President may elect to waive the requirement of a quorum in order to expedite a decision-making process for the organization.  In such cases, the President would waive the quorum role only to facilitate action on an urgent proposition(s) before the Members present at a particular meeting, such as officer elections.  Members who are not present effectively forfeit their right to vote on the particular issue(s) in question.
Section 3.06 GENERAL BODY.  The general body of YPN-ULEM will consist of all members, who meet the qualifications of Section 3.02 (“General Body”).  The General Body will meet in accordance with Article IV, Section 4.01. 

Section 3.07  MEMBERSHIP YEAR.  The membership year is July 1 to June 30.

Section 3.08  MEMBERSHIP EXPIRATION.  The membership chairperson(s) shall notify members of their expiration annually.

Section 3.09  SUSPENSION OF MEMBERSHIP.  A member may be suspended or removed with or without cause by a quorum of the Executive Board or members present at a general or special meeting.  

ARTICLE IV – MEETINGS
Section 4.01 General Body Meetings.  YPN-ULEM will hold a minimum of eight (8) general body meetings per fiscal year as defined in Section 4.01.1.

Section 4.01.1 GENERAL BODY MEETINGS.  The general body meetings of YPN-ULEM shall be held on the second Thursday of every month, at such a place and time, as the Executive Board shall determine.  In the event that the second Thursday of the month falls prior to a holiday weekend or special event, the general body meeting shall be moved to another Thursday of that same month.  YPN-ULEM will not hold a general body meeting during the month of the ULEM Annual Meeting, unless it is during the month of September.  In the event the ULEM Annual Meeting is during the month of September, the general body meeting shall be moved to another Thursday of that same month.  Business of YPN-ULEM shall be properly transacted before the members at the general body meetings.

Section 4.01.2  GENERAL BODY MEETING NOTICE.  Notice of general body meetings will be sent to member not less than seven (7) days prior to each general body meeting.  The notice may be incorporated in a combined mailing, with other material, or as part of the minutes of the previous meeting, provided that the time and place of the next meeting is specifically stated in the minutes.  Mailing is defined as electronic, written, or other means.  

Section 4.01.3  GENERAL BODY MEETING PLACE.  General body meetings shall be held at the YPN-ULEM place of business as defined in Article 1, Section 1.04.

Section 4.02  Special Meetings. 

Section 4.02.1  SPECIAL MEETINGS.  The President, a majority of the Officers, or a majority of the Executive Board may call a special meeting.  The call shall state the purpose(s) of the proposed special meeting.  Such meetings shall be held on such date and at such place and time as may be designated in the notice thereof by the persons calling any such meeting.

Section 4.02.2  SPECIAL MEETING NOTICE.  The procedures set forth in Section 4.01.2 above will apply to special meetings.

Section 4.02.3  SPECIAL MEETING PLACE.  Special meetings shall be held at the YPN-ULEM place of business as defined in Article 1, Section 1.04.

Section 4.03  ANNUAL MEETING.   

Section 4.03.1  ANNUAL MEETING.  The YPN-ULEM Annual Meeting shall be held during the month of June, or any other alternative date and time the Executive Board agrees upon.  

Section 4.03.2  ANNUAL MEETING NOTICE.  The procedures set forth in Section 4.01.2 above will apply to the annual meeting.

Section 4.03.3 ANNUAL MEETING PLACE.  The Annual Meeting shall be held at YPN-ULEM’s place of business as defined in Article 1, Section 1.04.

ARTICLE V – OFFICERS
Section 5.01 OFFICERS.  The Officers of YPN-ULEM will be President, Vice President, Treasurer, Parliamentarian, Co-Parliamentarian, Secretary, and Co-Secretary (the “Officers”).  There shall be an Ex Officio Officer.  The Ex Officio Officer shall be a duly appointed representative of the Urban League of Eastern Massachusetts and serve as a liaison between YPN-ULEM and the ULEM.  The Ex Officio Officer does not have to be a duly authorized member in good standing of YPN-ULEM.

Section 5.02 TERMS OF OFFICE.  The Officers shall serve two (2) year terms. Officers will assume their office on July 1st of the Election Year and the term will last until June 30th of the next Election Year, as defined in Section 5.06.  Both the outgoing and the incoming Executive Boards shall meet at the June Executive Board meeting to finalize the transitional process.

The incoming executive board will be officially installed during the September general body meeting following the June elections.  

Section 5.03 QUALIFICATIONS.   Any member of YPN-ULEM may run for any office if he or she (i) is in good standing under Article III, Section 3.02 above and (ii) is a member of a standing or ad hoc committee for at least six months at the time of the election (iii) has attended at least one national conference during their tenure as a YPN-ULEM member.  Membership of a standing or ad hoc committee is defined by attendance at committee meetings, attendance at committee activities, initiation of committee activities or administration of activities.

Section 5.04 NOTICE OF ELIGIBILITY.  The Membership Committee will forward a list of members eligible for office to the Policy and Procedure Committee one (1) month prior to the elections.

Section 5.05 NOMINATIONS.  The nomination period for Officers will be from February 1st through March 15th in the Election Year, as defined in Section 5.06.  Members may nominate themselves, or be nominated by any other member in good standing.  All nominations must be formally seconded by at least one (1) other member in good standing as defined in Article III, Section 3.02.  The Policy and Procedure Committee will announce all nominations for Officers at the April General Body meeting.

Section 5.05.1 Eligibility.

Any  Member in good standing as defined in Article III, Section 3.02, may be nominated for an Office, per the methods of nomination stated in Article V, Section 5.05.2.

Section 5.05.2 Methods of Nomination.

A Member of YPN-ULEM may seek election to an Office by being nominated one of two ways:

1.  A Member may nominate himself/herself by personally filing a typed or handwritten declaration of intent (a “Personal Nomination”), via facsimile, postal mail, hand delivery, or email, with any Member of the Executive Board by no later than the deadline specified in the Elections Timetable; or
2.  A Member may nominate another Member by filing a typed or handwritten statement (a “Third Party Nomination”) via facsimile, postal mail, hand delivery, or email, with any Member of the Executive Board by no later than the deadline specified in the Elections Timetable.

(a) SECONDING NOMINATIONS.  All nominations must be formally seconded by at least one (1) other Member in good standing as defined in Article III, Section 3.02.  A Member may formally second a nomination by submitting a typed or handwritten affirmation (an “Agreement of Nomination”), via facsimile, postal mail, hand delivery, or email, to any Member of the Executive Board by no later than the deadline specified in the Elections Timetable.  The Member seconding the nomination must sign the Agreement of Nominations when submitting it by means other than email.
(b) SIGNATURE CONFIRMATION.  All Personal or Third Party Nominations, and all Agreements of Nomination, submitted by means other than email must be signed by the nominator.  Signature shall confirm the validity of the nomination.

(c) SUBMISSION TO EXECUTIVE BOARD.  Any Personal or Third Party Nomination, or any Agreement of Nomination, sent to the email address elections@ypnulem.org shall be treated as presented to the entire Executive Board.

Section 5.05.3 Approval of Nomination.  The Parliamentarian (or an acting surrogate chosen by the President in the event of a conflict of interest for the Parliamentarian) shall approve the Personal Nominations or the Third Party Nominations upon verification that all requirements for placement on the ballot have been met.  These requirements include, but need not be limited to, all requirements set forth in these Bylaws.

Section 5.05.4 CANDIDACY.  A General Body Member who affirms his or her intent to stand for election to Office, and whose nomination for Office has been approved per the aforementioned protocols in this section 5.05, shall be called a “candidate” during the Nomination Period and Elections Period (“the Elections cycle”).  No candidate shall be stand for election to Office unless an approved and seconded Personal Nomination or an approved and seconded Third Party Nomination is on file with the Parliamentarian, or the acting surrogate as defined in Section 5.05.4.

Section 5.05.5 Limitation.  A General Body Member in good standing may be formally nominated for more than one Office, in accordance with all of the requirements set in Article V, Section 5.05.  However, no candidate shall run for more than one position on the Executive Board in a given election year.

Section 5.05.6 Announcement.  The Parliamentarian, or an acting surrogate chosen by the President, shall announce all candidates for Office at the April General Body meeting.

Section 5.06  ELECTIONS.  The President, Vice President, Treasurer, Parliamentarian, Co-Parliamentarian, Secretary, and Co-Secretary will be elected at the May meeting of every even year (i.e. 2004, 2006, 2008, etc.; the "Election Year").

(a) Any member in good standing as of June 1 of the YPN-ULEM calendar year, as defined in Article III, Section 3.02, is eligible to vote.

(b) On the day of the election, each candidate will have an allotted amount of time, specified by the Policy and Procedure Committee, to give a statement regarding their qualifications for the office.

(c) Voting will be by ballot at the General Body meeting, designated as the election meeting.  Each ballot will contain the names of all eligible candidates for all open positions, with each voting YPN-ULEM member casting one ballot.  Ballots will be collected by the Policy and Procedure Committee, which will have the responsibility of counting the votes and announcing the new officers.


(d) Officers will be elected by a plurality of votes cast.

(e) In the event of a tie vote, the candidates with the highest votes will participate in run‑off elections until a plurality of votes is received by one candidate.  The run‑off elections will occur at the next General Body meeting.

(f) The results of the election will be announced at the General Body meeting in which the election occurs.
(g)  The new officers shall be installed at the September general body meeting following the election.  
Section 5.06.1 Elections Timetable.  The Parliamentarian shall present to the Executive Board a timetable specifying the completion dates for all aspects of the Elections process (“the Elections Timetable”) no later than one hundred-twenty (120) days or four (4) calendar months to the day prior to the Annual Elections Meeting, whichever is later.

(a) Contents of the Elections Timetable.  The timetable shall set forth the dates of the nomination period, the timeline for submissions into and the production of the Elections Handbook, the dates of the campaigning period, the deadline for submitting absentee ballots and any other information as assigned by the Executive Board.  The Parliamentarian, in his sole discretion, shall have the authority to extend any deadlines set forth in the Elections Timetable.

(b) Distribution of the Elections Timetable.  The Elections Timetable shall be distributed to all Voting Body Members no later than ninety (90) days or three (3) calendar months to the day prior to the Annual Elections Meeting, whichever is later.  The Elections Timetable shall be distributed to all candidates after the Policy & Procedure Committee has received and approved the candidate’s nomination as described in Section 5.05 above.  Any Member may receive the Elections Timetable by submitting a written (or emailed) request to the Parliamentarian.

Section 5.06.2 ELECTIONS COMMITTEE.  The Parliamentarian and Co-Parliamentarian shall announce the creation of an Ad-Hoc committee that will oversee the elections process of every even year. (“The election year”) 

(a) The sole duty of this committee is to maintain a democratic process of Executive Body Officer Elections, without external interference, bias, or prejudice.

(b) The Policy and Procedures committee shall submit the names of two members whom shall serve as committee chairpersons.

(c) The Parliamentarian and Co-Parliamentarian are not eligible to chair the committee due to executive board status, as defined in Article V, Sections 5.01 and 5.02.

(d) Each Standing committee shall nominate one of their members to serve on the election committee, upon which it will be approved by the Policies and Procedures Committee, in accordance with the membership guidelines, as defined in Article III, Section 3.02
Section 5.06.3 Campaigning.  
For each Election, the Policy & Procedures Committee may, but shall not be required to, compile and publish a Campaign Practices Code that may set forth the complete specification of all election guidelines pertaining to the expected conduct of Members.  If the Policy & Procedures Committee publishes a Campaign Practices Code, such Code shall be made available to each candidate, Executive Board Member, and any other General Body Member who requests it.

Section 5.06.4 Special Elections.  In the event of a vacancy in the office of Vice President, Treasurer, Parliamentarian, Co-Parliamentarian, Secretary or Co-Secretary, there will be a special election for said Officers(s), which will occur at the first General Body meeting after the vacancy occurs or within sixty days.   When an Officer's position becomes vacant, the Public Relations Committee will send a mailing to the General Body notifying them of the vacant position(s).  This mailing will include a copy of the nominating procedures. Mailing is defined as electronic, written, or other means.  

Section 5.07  OFFICER’S DUTIES.  

Section 5.07.1  PRESIDENT.


(a)The President will supervise the general affairs of YPN-ULEM with the direction of the Officers' Committee, as defined in Article VI, Section 6.01.  The President will execute all business and sign all official documents; preside at all meetings of the General Body, the Officer’s Committee and the Executive Board, as defined in Article VII, Section 7.01; appoint chairpersons to all committees and supervise their respective activities.


(b) The President will not supervise the activities of the Policy and Procedure Committee.

(c) The President will represent YPN-ULEM on the ULEM Board of Directors.

(d) The President will represent YPN-ULEM on the NULYP Council of Presidents.
Section 5.07.2
 VICE PRESIDENT.

(a) The Vice President will be responsible for such duties as directed by the President.

(b) In the event of a vacancy in the office of President, the Vice President will assume the office of President as set forth in Section 5.09(a).  

(c) The Vice President serves as an ex‑officio member of all committees.

Section 5.07.3
 TREASURER.

(a) The Treasurer will serve under the direction of the President.  The Treasurer will collect all funds due to YPN-ULEM, maintain accurate records as set forth in Article and be responsible for all disbursements.

(b) The Treasurer will provide the Executive Board, the general membership and the ULEM Vice President of Finance with reports of the financial condition of YPN-ULEM, including the annual budget as set forth in Article XI, Section 6.02(b).

(c) The Treasurer will serve as the Chairperson of the Finance Committee.

(d) Upon completion of his or her term in office, the Treasurer will be responsible for forwarding all YPN-ULEM materials, records, files and papers, in his or her possession and/or pertaining to the Treasurer's office, to the incoming Treasurer.

Section 5.07.4  SECRETARY AND CO-SECRETARY.  



(a) The Secretary and Co-Secretary will serve under the direction of the President.

(b) The Secretary/Co-Secretary will be responsible for taking the minutes of all YPN-ULEM General Body, Executive Board and Officers’ Committee meetings.  The Secretary/Co-Secretary is responsible for making the minutes available to all members of YPN-ULEM, upon request, as well as filing a copy of the minutes in a permanent file of the actions of YPN-ULEM.

(c) The Secretary/Co-Secretary will distribute a copy of the Executive Board minutes to all Executive Board Committee members within two (2) weeks following each meeting.  The Secretary/Co-Secretary will be responsible for notifying the Public Relations Committee of upcoming meetings so that the Committee may notify all YPN-ULEM members of upcoming meetings as set forth in Article IV, Section 4.01.2.

(d) Upon completion of his or her term in office, the Secretary and Co-Secretary will be responsible for forwarding all YPN-ULEM materials, records, files and papers, in his or her possession and/or pertaining to the Secretary's office, to the incoming Secretary and Co-Secretary.

5.07.5 PARLIAMENTARIAN AND CO-PARLIAMENTARIAN.

(a) The Parliamentarian/Co-Parliamentarian will call to order all meetings of the General Body, the Officer’s Committee and the Executive Board, as defined in Article VII, Section 7.01 and will prescribe procedures of protocol for all meetings.  The Parliamentarian/Co-Parliamentarian will keep order over all meetings.
(b) The Parliamentarian/Co-Parliamentarian will serve as the chairpersons for the Policy and Procedures Committee. 
Section 5.08 FIDUCIARY DUTY.  
(a) The Executive Board members will be deemed to stand in a fiduciary relation to YPN-ULEM, and will discharge the duties of the respective positions in good faith and with that diligence, care and skill that ordinary prudent persons would exercise under similar circumstances.

(b) No person will serve on the Officers’ Committee, who has a direct or indirect conflict of interest, whether financial, political or by any other manner, with YPN-ULEM or ULEM.

(c) Any Executive Board member, who is present at an Executive Board meeting, and any Officer, who is present at an Officers' Committee meeting, will be presumed to have assented to an action voted upon by the Executive Board or the Officers' Committee at such meeting, unless the member of the Executive Board or the Officers' Committee expresses his or her dissent or abstention regarding the matter at such meeting or to the Secretary/Co-Secretary before the next General Body meeting.

Section 5.09  VACANCIES.  

(a) A vacancy in the office of President will be filled by the Vice President, who will complete the two (2)‑ year term of the outgoing President.

(b) A vacancy in the office of Vice President, Treasurer, Secretary or Co-Secretary will be decided by a special election in accordance with Section 5.06.  The President will have the power to appoint a member of the organization to serve in the vacancy until the position is filled by said special election.

Section 5.10  RESTRICTIONS ON ENDORSEMENTS.  No Officer of YPN-ULEM will endorse, recommend or certify, gratuitously or for profit, on behalf of ULEM or YPN-ULEM, any product or service of any publication not issued, published or authorized by the ULEM Board of Directors.

Section 5.11 MEDIA AND COMMUNICATION

Media is defined as the means of communication that can reach or influence people widely through the access of information, links, photographs, social media, etc.  YPN-ULEM shall work in accordance with National Urban League, National Urban League Young Professionals, and Urban League of Eastern Massachusetts guidelines, so as to protect the personal and professional reputations of YPN-ULEM and the aforementioned respective organizations, its members, and its brands. 

    
a) YPN-ULEM officers and members are expected to adhere to and follow high behavioral standards online.  All postings, interviews, and publications must respect copyright, privacy, fair use and other applicable laws.
b) No person will post or share the YPN-ULEM, NUL, NULYP or ULEM Logo or any copyrighted material for or on personal merchandise, websites, or distributed materials unless it is approved by the President.  This includes confidential and propriety information about YPN-ULEM officers, members, procedures, policies, proposals or projects.
c) All photographs or video regarding to YPN-ULEM events shall not be shared on behalf of YPN-ULEM unless already approved by the President, to be properly shared through print, social, radio or television media outlets, in accordance with said NUL, NULYP, and ULEM guidelines.
Section 5.12 REMOVAL OF OFFICERS.

(a) Any member who seeks to have an Officer removed for cause first must present a written document outlining the allegations, with sufficient evidence to constitute impeachment, to the Policy and Procedure Committee.  The Policy and Procedure Committee promptly will notify the Officer of the investigation and will give the Officer the opportunity to respond to the allegations.  The Policy and Procedure Committee will inform the Officers' Committee of the allegations and will call a special meeting of the Executive Board.  At such special meeting, the Executive Board will review the allegations and hold a vote to determine whether or not to conduct a full investigation of the allegations.

(b) The accused Officer will not vote in any proceedings regarding the allegations.

(c) If the Executive Board decides to continue with the investigation, the Policy and Procedure Committee will investigate the allegations by interviewing any witnesses, persons who have information regarding the allegations and persons involved in the allegations and by reviewing all relevant documents.  The Policy and Procedure Committee will present all evidence discovered through the full investigation to the Executive Board in a special meeting.

(d) The Executive Board will decide whether to remove the accused Officer from the Officers' Committee by a majority vote regarding the allegations.  The vote will be based upon the evidence presented to the Executive Board.

(e) The Policy and Procedure Committee will direct the notification of all members of the      upcoming vote to remove an Officer prior to the next General Body meeting.

(f) The Policy and Procedure Chairperson will present the decision of the Executive Board to the General Body at the next General Body meeting and will conduct a hearing whereby the petitioner and Officer will have an opportunity to present evidence at such meeting.  The Policy and Procedure Committee will conduct an anonymous vote of the General Body at such meeting.  The Officer will be removed from the Officers' Committee by a vote of two‑thirds (2/3) of the members present at such meeting.

Section 5.13  MEMBERSHIP EXPIRATION.  

(a) All elected Officers' and appointed committee chairpersons will have thirty (30) days to renew their membership upon expiration.

(b) Procedure for Notification.  Thirty (30) days prior to the expiration of membership dues, the Membership Chairperson will notify the Officer or committee chairperson regarding the expiration of the membership and inform her or him that failure to pay her or his membership dues will constitute her or his resignation from the position as Officer or committee chairperson.

ARTICLE VI – OFFICERS’ COMMITTEE
Section 6.01  OFFICERS’ COMMITTEE.  There will be an Officers’ committee composed of the President, Vice President, Treasurer, Parliamentarian, Co-Parliamentarian, Secretary, Co-Secretary, and Ex Officio Officer of the ULEM as set forth in Article V, Section 5.01 (the “Officers’ Committee”).

Section 6.02  OFFICERS’ COMMITTEE DUTIES.  The Officers’ Committee shall manage the affairs, business, and any other such interests of YPN-ULEM.  

(a) The Officers' Committee may authorize expenditures, including, but not limited to, any necessary contracts or agreements for services, goods or facilities required to conduct the affairs of YPN-ULEM.

(b) The Officers' Committee will not make expenditures in excess of the approved annual budget of YPN-ULEM.

(c) The Officers' Committee will make decisions by majority vote of the Officers present at a regularly scheduled or called meeting, at which a quorum is present. A majority of the Officers constitutes a quorum at Officers' Committee meetings.  Each Officer will have one (1) vote.

Section 6.03 OFFICERS’ COMMITTEE MEETINGS.  Regular Officers’ Committee meetings may be held at such time and place as may be determined by the Officers’ Committee, and notice shall be required for any Officers’ Committee meeting.  Except as otherwise provided by these By-laws, any business may be transacted at an Officers’ Committee meeting.

Section 6.03.1 OFFICERS’ COMMITTEE SPECIAL MEETINGS.  Any member of the Officers’ Committee may, from time to time request a special meeting of the Officers’ Committee.  The President or Secretary/Co-Secretary shall call a special meeting of the Officers’ Committee upon written or oral request directed to either of them by an Officers’ Committee member stating the time, place, and purpose(s) of such special meeting.  Special meetings of the Officers’ Committee shall be held on such date and at such time and place as may be specified by the Officers’ Committee member calling the meeting.

Section 6.03.2  OFFICERS’ COMMITTEE MEETINGS NOTICE.  Notice of the date, time, and place of each regular or special meeting of the Officers’ Committee must be given at least three (3) days prior to such meeting, unless the notice is given orally or delivered in person, in which case it shall be given at least twenty-four (24) hours prior to such meeting.

Section 6.03.3 Quorum.  At any meeting of the Officers’ Committee, a majority of the entire authorized Officers’ Committee shall constitute a quorum, but less than a quorum may adjourn a meeting.  Except as otherwise provided by these By-laws, any action taken by a majority of the Officers’ Committee, at which a quorum is present, shall be the action of the Officers’ Committee.

Section 6.04 Reliance Upon Financial Statements.  In discharging their duties, Officers’ Committee members, when acting in good faith, may rely upon the book of accounts and other records of YPN-ULEM, and financial statements of YPN-ULEM represented to them to be correct by the President, Vice-President, Treasurer, Secretary, Co-Secretary or stated in a written report by an independent accountant.

ARTICLE VII – EXECUTIVE BOARD
Section 7.01 EXECUTIVE BOARD.  There will be an Executive Board composed of the Officers’ Committee, as defined in Article VI, Section 6.01 and chairpersons of the Standing Committees, as defined in Article VII, Section 8.01 (the “Executive Board”).

Section 7.02  EXECUTIVE BOARD MEETINGS.  Regular Executive Board meetings may be held at such time and place as may be determined by the Executive Board, and notice shall be required for any Executive Board meeting.  Except as otherwise provided by these By-laws, any business may be transacted at an Executive Board meeting.

Section 7.02.1 EXECUTIVE BOARD SPECIAL MEETINGS.  Any member of the Executive Board may, from time to time request a special meeting of the Executive Board.  The President or Secretary/Co-Secretary shall call a special meeting of the Executive Board upon written or oral request directed to either of them by an Executive Board member stating the time, place, and purpose(s) of such special meeting.  Special meetings of the Executive Board shall be held on such date and at such time and place as may be specified by the Executive Board member calling the meeting.

Section 7.02.2  EXECUTIVE BOARD MEETINGS NOTICE.  Notice of the date, time, and place of each regular or special meeting of the Executive Board must be given at least three (3) days prior to such meeting, unless the notice is given orally or delivered in person, in which case it shall be given at least twenty-four (24) hours prior to such meeting.

Section 7.02.3  Quorum.  At any meeting of the Executive Board, a majority of the entire authorized Executive Board shall constitute a quorum, but less than a quorum may adjourn a meeting.  Except as otherwise provided by these By-laws, any action taken by a majority of the Executive Board, at which a quorum is present, shall be the action of the Executive Board.

Section 7.03  VACANCIES.  Officer vacancies will be addressed pursuant to Article V, Section 5.09.  Committee chair vacancies will be addressed pursuant to Article V, Section 5.07.1(a).

Section 7.04 FIDUCIARY DUTY.  All non-Officer Members of the Executive Board will be deemed to stand in a fiduciary relation to YPN-ULEM, and will discharge the duties of the respective positions in good faith and with that diligence, care and skill that ordinary prudent persons would exercise under similar circumstances.

(a) No person will serve on the Executive Board, who has a direct or indirect conflict of interest, whether financial, political or by any other manner, with YPN-ULEM or ULEM.

(b) No person will serve on the Executive Board, who has willfully withheld monies due YPN-ULEM or ULEM for an unreasonable period of time, as such period is deemed unreasonable by an action of Executive Board.  Such persons may be removed from the Organization by the method stated in the following Section 7.05.

Section 7.05 REMOVAL OF NON-OFFICER EXECUTIVE BOARD MEMBERS  Any Executive Board Member who seeks to have a non-Officer Executive Board Member (i.e. a Committee Chair) removed for cause first must present a written document outlining the allegations, with sufficient evidence to constitute impeachment, to the Policy and Procedures Committee.  The Policy and Procedures Committee, or the representative(s) thereof duly appointed by the President, Vice-President, and/or Parliamentarian, promptly will notify the accused Member of the investigation and will give the Member the opportunity to respond to the allegations.  The Policy and Procedures Committee, or its appointed representative(s), will call a special meeting of the Executive Board to report the allegations.  At such special meeting, the Executive Board will review the allegations and hold a vote to determine whether or not to conduct a full investigation of the allegations.
(a) The accused Member will not vote in any proceedings regarding the allegations.

(b) If the Executive Board decides to continue with the investigation, the Policy and Procedures Committee, or its appointed representative(s), will investigate the allegations by interviewing any witnesses, persons who have information regarding the allegations and persons involved in the allegations and by reviewing all relevant documents.  The Policy and Procedures Committee, or its appointed representative(s), will present all evidence discovered through the full investigation to the Executive Board in a special meeting.

(c) The Executive Board will decide whether to remove the accused Member from the Executive Board by a majority vote regarding the allegations.  The vote will be based upon the evidence presented to the Executive Board

(d) The Policy and Procedures Committee, or its appointed representative(s), will direct the notification of all Members of the upcoming vote to remove an Executive Board Member prior to the next General Body meeting.

(e) The Parliamentarian/Co-Parliamentarian will present the decision of the Executive Board to the General Body at the next General Body meeting and will conduct a hearing whereby the petitioner and accused Member will have an opportunity to present evidence at such meeting.  The Policy and Procedures Committee, or its appointed representative(s), will conduct an anonymous vote of the General Body at such meeting.  The accused Member will be removed from the Executive Board by a vote of two‑thirds (2/3) of the Members present at such meeting.

ARTICLE VIII – STANDING AND AD HOC COMMITTEES
Section 8.01 STANDING COMMITTEES.  At all times, the following committees shall be collectively referred to as YPN-ULEM standing committees: the Civic Engagement Committee; the Community Service Committee; the Finance Committee; the Fund Development Committee; the Membership Services Committee; the Policy and Procedures Committee; the Professional and Social Development Committee; the Public Health Committee; and the Public Relations Committee (“Standing Committee(s)”).

(a) For each standing committee, the President will appoint two (2) committee chairpersons, who will direct the activities of the committee.

(b) All committee chairpersons will meet the membership requirements as outlined in Article 3, Section 3.03.

(c) Any YPN-ULEM member meeting the membership requirements, as defined in Article III, Section 3.03, will be eligible to serve on any committee.

(d) All committee chairpersons, except the Finance Committee chairperson, will be eligible to one (1) vote on any matters voted upon by the Executive Board.  The Finance Committee chairperson will not be eligible to vote on matters before the Executive Board in the capacity of the committee chairperson; however, he or she will be eligible to vote on the Executive Board as the Treasurer of YPN-ULEM.

(e) Committee chairpersons will serve for a calendar year as defined in Article X.

Section 8.01.01 CIVIC ENGAGEMENT COMMITTEE.  The civic engagement committee will focus on providing opportunities for YPN-ULEM members to be politically engaged and informed.  This committee also focuses on voter registration and co-sponsorship of political candidate forums.  

Section 8.01.02 COMMUNITY SERVICE COMMITTEE.  The community service committee is responsible for the coordination of the community-based projects of YPN-ULEM. 

Section 8.01.03 FINANCE COMMITTEE.  The finance committee will maintain a complete portfolio of financial records for YPN-ULEM.  

Section 8.01.04 FUND DEVELOPMENT COMMITTEE.  The fund development committee will focus on developing reliable, innovative and strategic fundraising initiatives.  This will allow YPN-ULEM to make financial contributions to the affiliate and provide members with optimal membership experiences.  

Section 8.01.05 MEMBERSHIP SERVICES COMMITTEE.  The membership services committee is focused on growth and retention of membership.  This committee also collaborates with other organizations to provide membership benefits.

Section 8.01.06 Policy and Procedures Committee.  The Policy and Procedures committee (the “P&P Committee”) shall consist of all Officers and any other YPN-ULEM Members as appointed by the President.  The co-chairs of the P&P Committee shall be the Parliamentarian and Co-Parliamentarian as such Office is defined and described in Article V, Section 5.07.5.  The P&P Committee shall interpret these By-laws, create and manage the operating procedures of YPN-ULEM and facilitate the nominations and elections processes in accordance with Article V, Section 5.05 and Section 5.06.

Section 8.01.07 PROFESSIONAL AND SOCIAL DEVELOPMENT COMMITTEE.  The professional and social development committee will plan and host professional and personal development programming for YPN-ULEM.  Members will be afforded the opportunity to network and socialize through the work of this committee.

Section 8.01.08 PUBLIC HEALTH COMMITTEE.  The public health committee will educate the members of YPN-ULEM on all aspects of healthy living.   The committee’s programming will also focus on highlighting societal health issues.  

Section 8.01.09 PUBLIC RELATIONS COMMITTEE.  The public relations committee will manage the media campaigns of YPN-ULEM.  

Section 8.02  AD HOC COMMITTEES.  The Officers’ Committee may, by resolution or by a majority vote of duly authorized members in good standing, designate from among its members other committees which may consist of one or more members of the Officers’ Committee or one or more duly authorized members of YPN-ULEM.  Members of such committees shall hold office for such period as may be prescribed by the vote of a majority of the Officers’ Committee.  Vacancies in membership of such committees shall be filled at the discretion of the Officers’ Committee.  Subject to such rules of procedure as may be established by the Officers’ Committee, committees may adopt their own rules of procedure and may meet at a stated time or on such notice as they may determine.  

Section 8.03  ADMINISTRATION.  Each committee shall keep a record of its proceedings and report the same to the Executive Board and the members of YPN-ULEM when required.  All actions by committees shall be subject to control, revision, and alteration by the Officers’ Committee.  The Chair of any Ad Hoc committee, other than a standing committee, shall not sit or vote on the Executive Board.

Section 8.04 COMMITTEE MEETINGS.  Committees shall meet at least once a month.  Committee meetings shall be held at such time and place as designated by the Committee chair or Vice-President.

Section 8.04.1 COMMITTEE MEETING NOTICE.  Notice of the date, time, and place of each committee meeting must be given at least five (5) days prior to such meeting, unless the notice is given orally or delivered in person, in which case it shall be given at least forty-eight (48) hours prior to such meeting.

Section 8.04.2 QUORUM.  At any duly called committee meeting, a majority of the entire authorized committee shall constitute a quorum, but less than a quorum may adjourn a meeting.  Except as otherwise provided by these By-laws, any action taken by a majority of the committee, at which a quorum is present, shall be the action of the committee.

ARTICLE IX – FISCAL YEAR
Section 9.01  FISCAL YEAR.  The fiscal year of YPN-ULEM shall commence on July 1st of each year and terminate on June 30th of the following year. 

ARTICLE X – CALENDAR
Section 10.01  CALENDAR YEAR. The calendar year of YPN-ULEM shall commence on July 1st of each year and terminate on June 30th of the following year.

Section 10.02  CALENDAR DAYS.  All days referenced herein shall be based upon calendar days.

ARTICLE XI – AMENDMENTS
Section 11.01  AMENDMENTS. These By-laws may, by majority vote, be amended, added to, altered, or repeated at any meeting of YPN-ULEM at which a quorum of duly authorized members in good standing are present.  Such amendments shall be dated and appended to these By-laws.
Revised – August 2011
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